Hall Rental Statement

1. Booking Procedure:

To insure accurate communication of information necessary in making your function as successful as
possible, we would prefer to work with one person in the planning of your event. Cedar Crest must
also be notified of meal selection, approximate number of guests, napkin color, and special room
arrangements or equipment requests two weeks in advance of your event.

2. Guarantee Policy:

Cedar Crest must be notified of the exact number of guests attending your function by 12:00 noon,
eight days prior to your event. This number will be considered the GUARANTEED NUMBER and may
not be reduced after this time. Cedar Crest will set up and prepare for 5% above the guaranteed
number of guests. The guaranteed number is the established minimum number for billing purposes
on all services. All food and rentals must be paid seven days prior to the event. If the number of
guests attending exceeds the guaranteed number you will be charged for each person above that
number at the per person price. If the number of guests exceeds 5% of the guaranteed number you
will be charged 1 1/2 times the per person price and a setup charge may apply. Cedar Crest reserves
the right to substitute other available food and services if necessary when the guaranteed

number of guests is exceeded.

3. Food and Beverages:

All federal, state and local laws with regard to food and beverage purchases or consumption are
strictly adhered to. All food and beverages must be purchased from Cedar Crest by pre-arrangement
with our banquet office. No food or beverage of any kind with the exception of wedding cakes may
be brought into Cedar Crest by guests or other invitees. Leftover food or beverages may not be taken
from Cedar Crest by hosts or guests, & all alcoholic beverages must be consumed within the building.
Open containers or glasses of such beverages may not be taken out of the banquet hall. Any guest
found with an alcoholic beverage in their possession that has not been purchased from Cedar Crest
will be asked to leave. Please advise your guests that in order to purchase an alcoholic beverage they
must show ID proving they have attained the age of 21 years. No ID, no service, no exceptions.

4. Price Quotations:

Price quotations, verbal or written, are subject to changes due to fluctuations in food costs or
increased costs of operation. All prices are guaranteed when the menu is set two (2) weeks prior to
the event date. All food and beverages served are subject to Michigan sales tax and a 18% gratuity.



5. Closing:

All bands or other entertainers must finish their last set by 1:00 am and the banquet room must be
vacated by 1:30 am. Last call will be given on all cocktail service no later than 30 minutes before the
end of the scheduled closing time. Cedar Crest reserves the right to control all functions held on the
banquet hall premises, and to discontinue service of alcoholic beverages at any time, if, in the
judgment of management it would be in the best interest of Cedar Crest and the guests to do so.

6. Private Property:

Cedar Crest does not allow the affixing of any thing to the walls, floor, furnishings or ceiling of rooms
with nails, tape, staples or any other substance. The host or sponsor of an event assumes
responsibility for any and all damages to, or loss of property from the function room or other areas of
the banquet facility caused by their guests, invitees, or independent contractors affiliated with their
function. Cedar Crest also does not allow the throwing of rice or birdseed, or the use of open flame
candles, bubbles, glitter, confetti or other similar substances.

7. Personal Property:

Cedar Crest does not have space available to store personal property, equipment or supplies
belonging to or rented by the host. All such items must be removed from the banquet hall at the end
of the function. Cedar Crest will not assume or accept responsibility for damage to or loss of personal
articles or rented equipment left in the banquet hall prior to, during, or following any function.

8. Banquet Hall Facilities:

Cedar Crest is available for private functions with seating from 20 to 300 guests. The possibility of
seating more than 300 exists but special arrangements need to be made. If you have an interest in
seating for more than 300 please let your banquet manager know, so special arrangements can be
made. The rooms are reserved on a first come, first served basis at the discretion of the rental office
based on estimates given at the time of the initial booking.

All reservations and agreements are made upon, and subject to, policies and procedures of Cedar
Crest and
the preceding eight (8) conditions.



Cedar Crest Banquet Centre Rental Agreement

A non-refundable deposit of $850.00 will reserve the hall for your event. If cancellation is necessary,
$350.00 will be refunded if another party rents the room for that day and time of similar size and
services. Rental time is for five (5) hours. Additional time is charged at $225.00 per hour or a fraction
there of.

Rental time, the first five hours, is $550.00. If you book your event on a Saturday night, there will be a
175 person minimum with a minimum food charge of $14.95 per person and a minimum beverage
service charge of $750.00. Special events (those without dinners) will be quoted on an individual
basis depending on services provided.

Three hundred dollars ($300.00) of your deposit will serve as a security deposit once the event has
taken place and will be refunded within two (2) weeks following the event providing that all services
are paid for, and that no damage occurs. Hosts of the event will also be held liable for any and all
damage or loss in excess of the damage deposit.

(All other fees and charges must be paid one week prior to the event.)
Cedar Crest is a smoke free environment. Smoking is permitted only in designated areas or outside of

the building.

We have read the banquet information package given to us and understand and agree to it and all the
above
rules, regulations and demands as stated.

Date of event: Amount Paid: Date Signed:

Accepted - Client Accepted - Cedar Crest Manager vevised TORATTD



Banquet Price Check List Including Services at no Charge

Facility Rehtal oussompammmmmssmsas s s ess s s s s s s s s as s ausans $550.00
SECUIILY DEPOSIt...uirereeriririerereraeseesiresessesessessssessessssssesssnssessssssasassesesssnssansessssassnssssesans $300.00
Deposit To Hold Date (includes facility rental & security deposit) ........cccvvevenianns $850.00
Printed IMENU PriCES......cccceieeeeeerieereecrtrneecesssenesessss e sesnnssesasansssassanessessnsessasnnans Included
Printed Banquet INformation........cccceveeinncnennnnnnncnisinenisssseniersnsssnsssnsssennn Included
Consultations & Written QUOTAtiONS.......cceuireirerieriesiissssssessesesessasessasessssssassessssenes Included
Banquet ROOM SELUP.....cccieieececeieectrennen e e eerctecsnaessesssessesesansssesasssssssansssasannassnsns Included
Banquet Room Cleanup (excessive cleaning charge may apply).....cccceeerennnicrnnnne. Included
N DY 556w s oo mss o A S A S A S S NS S S AR SN WA F NN S A AN Included
China, FIatwWare, & STEMWAIE..........eeeeiieireeirereeeiresiseresessssessssesencessossesnsessensssnasssses Included
CENEET PlBCES wssssssssnusssmaissmimesssssssusssomsssnais sisssssisssssuuns s smsss s S S s N e R AR S b RS Included
COTTOB csusisnuvanssnvssssassusssssnssssimsssn sisesas AR AT a s AE s SHE RS RSN G AR A RS S A AN A RS S SRS RAHR Included
Cake: COEEINE wmuavmummnsmmsomsssos o s e s R s S R RN R e Th S Included
Bartenders (with total beverage service of $750.00 Or MOre).....ccceeeveereeererrrrnnnee Included
BaT SUPPlIESiamonmmmnmmmmmmmms s s s s s s e R Included
COPKINE Pl isumnmsivusimiswusssmsiies s s e oot e S R A SR o e as Included
Discounts on Wedding INVitations........ccceiiieeiiiimniieniinennnnienissmeessnssssessssesenses Included
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